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VIEWING THE MONTHLY BASELINE 

Module: Viewing the Monthly Baseline 

Audience: Principal Departments and Agency Users   

System: Cash Mangement            Cashflows              Cashflow Sheet 

System 

Process: 

Monthly Submission Window:  

Scenario: • The monthly submission window has closed. 

• Agency users have prepared their forecasts for each account category and have 

entered or uploaded their forecasts. This module assumes that forecasts have 

been submitted and approved by the Cash Optimisation team.  

• Once approved, the Baseline will be created. This module walks through the 

steps to view the Baseline. Detailed instructions are provided on the Monthly 

Baseline and how this can be utilised by Agencies and Principal Departments to 

review initial submissions.  

 

• Once a Cashflow Sheet is submitted by Agencies, this will be reviewed and either 

Approved or Rejected by the Cash Optimisiation team at NSW Treasury. 

• If Rejected, you will be notified via Email and will need to follow the steps outlined 

in the Entering and Uploading a Forecast procedure manual. 

• If Approved by the Cash Optimisation team, MyTreasur-e will automatically take 

a snapshot of the Cashflow Sheet. This will directly flow to the Monthly Baseline 

for the submission month and to the Daily Adjusted Forecast (DAF).  

• For further details on the terms used in this module, refer to Concepts & 

Glossary.  
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Monthly Baseline Forecast   

a) The Monthly Baseline Forecast can be utilised to view the cashflows that have been approved 

by the Cash Optimisation team at NSW Treasury. Using the drop-down menu in Our Bank 

Account Name select the relevant Agency and Account category or alternatively type the name 

of the Agency. 

 

b) Using the drop-down menu in Cashflow Scenario Name 1 select Baseline and the relevant 

submission month, or alternatively type in Baseline. 
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• The relevant submission month will depend on the month you are reviewing 

Baseline forecasts for. You will need to pick Submission December 2021 if you 

wish to review the 12-month period ending November 2022 (includes 2 months of 

daily forecasts for Dec 2021 and Jan 2022). 

c) Click on Go 

 

d) The Editable Flag will be unticked, indicating that the Cashflow Sheet is not editable and is for 

viewing purposes only. Cashflows that have been approved by the Cash Optimisation team at 

NSW Treasury will display green, whilst those that have been rejected will be displayed red. 
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• The Monthly Baseline forecasts, including any Opening Balances cannot be 

changed as they are snapshots taken by the system following approval by the 

Cash Optimisation team. Any adjustments required will need to be undertaken 

through the daily adjusted forecast within MyTreasur-e. For further details on this, 

refer to the Daily Adjustment Process procedure manual. 

 


