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Cash Forecasting Solution FETPTC g

MONTHLY SUBMISSION PROCESS

Module: Preparing a Forecast

UGN Principal Departments and Agency Users

System: Cash Mangement —» Cashflows —» Cashflow Sheet

System Monthly Submission Window:
Process:
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Scenario: e The monthly submission window opens.

e Agency users will be required to prepare their forecasts by using the MyTreasur-e
Cashflow Sheet template.

e This module assumes that forecasts will be prepared by uploading an Excel
template.

e Alternatively, detailed instructions are also provided in the Entering and Uploading
module if a user wishes to copy/paste their forecasts.

¢ Align bank accounts to correct categories (Restricted, Unrestricted, Crown Trust
and Crown Revenue accounts).

o Files can be integrated as part of your processes, but formulas must be removed
(hard-coded) for entry.

e The template must be the 1%t tab in the workbook being uploaded.

e Only existing line items can be used. New line items cannot be added. Irrelevant
line items can be left blank or deleted.

e Line items must be placed in Column A and Dates in Row 1
e The template must be populated in $000s
¢ RECOMMENDED BROWSER: CHROME or MICROSOFT EDGE
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POWERFULLY SIMPLE

Cash Forecasting Solution

Step 1: Determine which Agency operating bank accounts are in each Account Category

(Restricted, Unrestricted, Crown Trust and Crown Revenue accounts)

a) Please contact your respective Cluster Lead to understand the alignment between bank
accounts and the Account categories as configured in MyTreasur-e or alternatively refer to the
Reporting module. There are a maximum of 4 Account Categories in MyTreasur-e:

- Restricted

- Unrestricted

- Crown Trust

- Crown Revenue

Step 2: Navigate to the Cashflow Sheet in MyTreasur-e

a) Click on Cash Mangement —» Cashflows —» Cashflow Sheet

MyTreasur-e shazmeen. chunara@treasurynsw.govau E\ E| |j

Dashhoards  Administration| [ROSSVASRIUN Sictiers  Reporting  Scheduler

Cashfiows Cashflow Search
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CaSh Forecasting SOIUtion POWERFULLY SIMPLE

a) Using the drop-down menu in Our Bank Account Name select your relevant Agency and
Account category for each bank provider you use, or filter by typing the name of your Agency.

The naming convention in Our Bank Account Name is standardised to ensure
easier selection of accounts. All Bank Account Names commence with the
Agency Name, followed by the Account Category (Restricted, Unrestricted,
Crown Trust and Crown Revenue). This is then followed by the Bank Account
provider (Westpac or ANZ) and the Prime ID code.

e You will have a maximum of four Bank Account Names.
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b) Using the drop-down menu in Cashflow Scenario 1 Name select the relevant submission
month or alternatively type the name of the scenario.

MyTreasur-e EER oo 4 ][ 2 ][]

Dashboards ~ Administration  Cash Management  Blotiers  Reporting  Scheduler

Cashflow Sheet (1]7]
Bour sank accoun Hame Business Unit Name Entity Name. Bank Name Our Bk Acet Group Name Submission Status
NS Education Standards Aubordy Unresiricied ﬂ
Casnfiow Scenaria 1 Name Scenariot Opening Batance Date Edtavie Fiag Baseling Flag Currency Name unit Decimals
[ oot - 8 | [ [
Scenario2 Opening Bakance Date Editable Flag Baseline Flag Maret Data Set Name: Quote Type
2021-11 Sub vember 2021 [} | [ o

Days Weeks Honths Excludes Weekend Approval Status Inter Entity Cashfiow Flag
E 0 0 Approved Captured Rejected

202111 WIP - WP

2021 | (D) 28-11-2021 | (0) 30-11-2

Opening Balance 0 o 0 [} [} 0 0 0 o [} 0 o 0 o
Recurtent Confung Appropriaiion Reecelpt
Capial Confund Appropration Receipt
Sub Total: Confund Appropriotion & 0 0 0 0 0 0 0 0 0 0 v 0 0 0 0
Restart & Rebuid Grant Funding Receigt
Grown Recoups Receipt
Long Senvice Leave (Transter) Recelpt
Sub Total: NSW Treasury Funding (8 0 0 ] 0 0 0 ] 0 0 o 0 0 0 0 0
Commenwzalih Funding (Directy Received) Receipt
Own Source Rey Receipt
Cenlral Adjusiments Infiows Receipt
COnnd Crown Revede (Swesp) Receipt
Gaming Revenue Receipt
Invesimant Infows Receipt
Land Tax Revenue Receipt
NIFF Redemplins Receipt
MNet Cashflow 0 0 o 0 L} L] 0 0 0 o 0 0 o 0 o
Closing Balance 0 0 ] ) ] 0 0 0 [ ] ] ] 0 0 0

¢ Once you select the Agency and Account Category using Our Bank Account
Name, all other fields such as the Business Unit Name, Entity Name, Bank
Name and Our Bkt Acct Group Name will grey out. To enter, upload or adjust
any forecasts in the Cashflow Sheet, only use the Our Bank Account Name
filter.

e The relevant submission month will depend on the month you are submitting
forecasts for. You will need to pick Submission December 2021 if you are
submitting for the 12-month period ending November 2022 (includes 2 months of
daily forecasts for Dec 2021 and Jan 2022).
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c) Click on Go

MyTreasur-e

Dashboards ~ Administration  Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet Bo
Our Bank Account Nome Business Unit Name Entity Name Bank Name Our Bk Acet Group Name Submission Status E
NSW Egucation Stancars Aumonty Lnrest Clear
Cashfiow Scenario 1 Name Scenario? Openii g 9 Currency Name Unit Decimals
I Submission Navember 2021 M-11-2021 m IAUS'FBHEF\ dallar I 1,000 I o
Cashfiow Scananio 2 Name scenanoz g g Market Data Set Namne Quote Type
It =] | Defaul Market Data Set | Mo
Start Date Days Weeks Months Excludes Weskend  Approval Status Inter Entity Cashfiow Flag
0112021 =] il 0 Approved Captured Rejected

Cashilow Type Name

Cpening Balance ] [ 0 ] [] 0 0 0 ] ] 0 ] []
A s R — S—
Own Source Revene Recefzt
Gaming Revenue Receipt
Land Tax Revenue Receipt
Payiol Tax Revenue Retet
Retained Taxes Fees & Fines. Receipt
SIAMp DUKEs Reenue ReCapt
Transfer received from Agency within Clusier Receipt
Otter Inflaws Receipt
Grants Recetved from Principal Depariment Receint
Intemal Transter in (Intra-Agency) Recspn
Recelpts from NS Agencies cutside Cluster Receit
Net Cashflow ) 0 0 ] 0 0 0 ] [ 0 0 ] 0
Closing Balance ] 0 [} ] ] [} 0 0 0 ] [} ] []

d) The Editable Flag will be ticked, indicating that the Cashflow Sheet is open and forecasts can
be entered.

MyTreasur-e

Dashboards  Administration ~ Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet [2[7]
Our Bank Account Name Business Unit Name Entity Name Bank Name. Our Bk Acct Group Name Submission Status
NSV ECLCION SIZn0aTas AU UNfest
GasnTiow scenania 1 Name Seananio! Opening Baiznce Date Baselne Flag curreney Name unt Decimals
| sutmission Novermter 2621 112021 | Avstatan goter [ro00 | o
Cashflow Scenario 2 Name Scanario? Opening Balance Date Editabie Fiag Baseline Flag Warket Data Set Name Quote Type
MY s | oetaut Mtk Data set [0
Start Date Days Weeks Wonths Exciudes Weekend  Approval Status Inter Entity Cashfiow Flag
I 01-11-2021 &1 10 Approved Captured Rejected

Opening Balance L 0 0 0 0 0 0 0 0 0
R L T
Own Source Revenue AUD Recelpt
Gaming Revenue AUD Recelpt
Land Tax Revenue. AUD Receipt
Payroll Tax Revenue AU Recelpt
Retainea Taxes Fees & Fines A Receipt
Stamp Duties Revenue AUD Receipt
Transfer received from Agency wihin Cluster  AUD Receip!
Ofner Infiows A Receip!
Grants Received fom Pancipal Depariment AUD Receip!
Intemal Transfer in (intra-Agency) AUD Receipt
Receipts from NSW Agendies outside Cluster  ALD Receipt
Net Cashflow o 0 o L 0 o 0 o 0 0
Closing Balance [} 0 1] 0 0 [ 0 o 0 [

You can directly search within any of the drop-down menu fields to enable
filtering and easier selection.

HIGH PRIORITY TIP: Anytime you change the Account Category or Scenario,
click on Go to refresh the Cashflow Sheet. If you change a drop-down value, but
do not hit Go it will not have refreshed the screen.
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Step 4: Download the Excel Spreadsheet from MyTreasur-e

a) Click on the download icon to download a .xIs or .xIsx template for the relevant submission
month.

MyTreasur-e

Dashboards ~ Administration ~ Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet (2]7]

Our Bank Account Name Business Unit Name Entrty Name Bank Name Our Bk Acct Group Name Submgsion

NSW Education Standards Authonty Unrest x

Cashfiow Scenario 1 Name Scenanio! Opening Balance Date Edtabie Flag Baseline Flag Currency Name unit Decimals x_‘
I Submission November 2024 01412021 @ lAI\WJIIIar\ dollar I 1,000 I o J

Cashfiow Scanario 2 Hame Scanario2 Opening Ealance Date Editabie Fiag Baseling Flag Market Data Set Name Quots Type n,,,”

4 | oetaut ket pata set | mo
StanDate Days Weeke Months Excludes Weekend  Approval Status Inter Entity Cashfiow Fiag EILJ s
01112021 =] &1 0 Approved Captured Rejected

Opening Balance H0.000

RECUITEN CONND APSIEprEion AUD Receipt 10,000
Capilal Confund Approprialion AU Receipl
Sub Total: Confund Appropriation (@ 10,000 0 ] [ [] 0 ] 0 0 0
Resiart & Rebuild Grant Funding A Recelpl
Crown Recoups AUD Receipt
Long Serice Leave (Transfer) AUD Recept
Sub Total: NSW Treasury Funding () o 0 0 ] ] 0 ] 0 0 o
Commoawealin Funding (Girectly Recelved) | AUD Recelpt
Own Source Revenue AUD Receipt
Gaming Revenue AUD Recelpl
Lang Tax Revenue AUD Receipt
S T i !
Net Cashflow 10.000 0 [ ] 0 ] 0 0 [} []
Closing Balanee 110.000 110,000 110,000 110,000 110,000 110,000 10.000 110.000 110000 10,000

Submission N

e The default setting for the Cashflow Sheet is to exclude Weekends and this will
be ticked. If there are cashflows that are required to be forecast on Weekends,
this box will need to be unticked. Once unticked, click on Go and reload the
Cashflow Sheet template. Weekends will show up in grey.

e If uploading a template that includes Weekends, ensure it aligns with the
Cashflow Sheet columns and that Weekend is also turned on in MyTreasur-e.

Wik
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b) Inthe Excel template downloaded, delete Columns A-C and Row 2. This will result in the import
file having Cashflow Type Name as the first column and the Opening Balances for all the dates
in the second row. The Dates must also be in the first row. This is essential as it will aid in the
import process.
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t MyTreasur-e
CaSh Forecasting SOIUtion POWERFULLY SIMPLE

c) Populate the Excel template as required. See the tips below which will aid in this process.
- No formulas should be present in the spreadsheet. All numbers must be hardcoded.
- The template must be the 1t and only tab in the workbook.

- Only existing Cashflow Line Types can be used. New line items cannot be added. Irrelevant line
items can be left blank or deleted.

- Enter forecasts in $000. The MyTreasur-e system will recognise and upload the values in the
spreadsheet in $000.

P Search Shazmeen Chunara
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Opening Balances for the first day of the Submission period must be entered in
Cell B2 for the import process to successfully capture the Opening Balance in
the Cashflow Sheet.
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POWERFULLY SIMPLE

d) Save the file to your local folder.

Save As

W save s

Organize = New folder
& Onerive - NSWGOV " Name
& Shazmeen Chunara
= This PC
30 Objects
I Desktop
| Dacuments
| ¥ Dovnloads
& Music

& Pictures

B videos

L3 Windaws (C)

w TSY-Group (Wilertsy.govnetnsw.govau) {
xport sa¢ CHUMARAS (uwilertsy. govnet nsw. gowau
T Libraries v
Publish

- “ 4 1 > ThisPC > Windows (C] > Cash Optimisation > Training modules

:ﬂ_‘.' NSW Education Standards Authority Rest.. /11,202

Date modified

1117 AM

v O Seareh Training module

Save as type: Excel Workbook

[]Save Thumbnail

~ Hide Falders

File name: | NSW Education Standards Authority Unresticted WEC (Submission Now 2021)]

Authors:  Apache FOI Tags: Adda tag

Tile: Add atitle

Cancel

[ save

Step 5: Populate the Excel template for all Account Categories for your Agency

a) Repeat Steps 1 and 2 for all Account Categories relevant to your Agency. If you have more
than one Account Category, you must populate the templates for all individual Account
Categories separately (i.e. if your Agency has 2 Account Categories, you will need to populate

2 separate excel templates)
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