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MONTHLY SUBMISSION PROCESS

Module: Principal Department review process

UGN Principal Departments and Agency Users

System: Cash Mangement —» Cashflows —» Cashflow Sheet
System Monthly Submission Window:
Process:
= —
(= v

3

All Agencies able to enter
data

Budget Dependent Agencies
Lodge

Budget Dependent Principal
Departments Lodge

System closure and reports
generated

Principal Departments to
manage timeline

Treasury (TSY) will ‘Approve”
and Lock Forecasts

No changes possible

No system approval for
Principal Department Review
(Internal Process)

Forecast will be rejected if
changes required with
comments from TSY.

Forecast to be amended
before closing period

| | | |
15% of each month Last Working Day of Month — 4 Last Working Day of Month - 2 Last Working Day of Month
Scenario: e The monthly submission window opens.

¢ Principal Departments can review all submissions lodged by Agencies within their
Cluster.

¢ Principal Departments can review submissions lodged by Agencies either at an
individual Agency level or a Cluster Level.

e Cashflow Sheets submitted will directly flow to the Cash Optimisation team at
NSW Treasury. There is no formal review process for Principal Departments. It
is advisable that Principal Departments review Agency submissions and
internally communicate any adjustments that may be required prior to system
closure.

¢ RECOMMENDED BROWSER: CHROME or MICROSOFT EDGE
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Dashboards  Administration] [RCSSNVEUSPRUSYR gictiers  Reporling  Scheduler

Cashflows Cashflow Search

Step 2: Review Agency Forecasts at an Agency Level (Only applicable to Principal

Departments)

a) To review the Monthly Submission at an Agency level, select from the Business Unit Name
dropdown to select the relevant Agency or alternatively type the Agency name.

MyTreasur—e ! rch shazmeen.chunara @ |z| @

Dashboards inistration ~ Gash it Blotters  Reporting  Scheduler
Cashflow Sheet (4[]
Our Bank Account Name Business Unit Name Entity Name Bank Name Our BK Acet Group Name Submission Status
el - Go | Clear
Cashflow Scenario 1 Name EB0202 - Depatiment of - | elion Editable Flag Baseline Flag Currency Name unit Decimals
| 80204 - NSW Education Standands Authori | | |
Cashfiow Scenario 2 Name £80202 - Stale Revenues - Deganment of €| | Editable Fiag Baseline Flag Market Data Set Name Quote Type
[mo
Start Date - Months EXciudes Weakend  Approval Status Intar Entry Cashfiow Flag
03-11-2021 =] 30 o o [ #peroved Captured Rejectsd

Cashiiow Type Name Cum Rece 2091 | (D) 12-11-2021 | (D) 15112021 | (D) 16-11-2021 | (D) 171120 | (D) 18-41.3

Opening Balance

Commenaealth Funding (Directly Received) Receipt
Oan Souice Revenue Recsipt
Gaming Revenue Recaipt
Land Tx Revenue: Receipt
Payroll Tax Revenue Receipl
Refained Taves Fees & Fines Receipl
Slamp Duties Revenue Recaipl
Transter received from Agency wihin Cluster Receipt
Ot Inflows Recsipt
Grants Received from Principal Department Receipt
Infernal Transfer in (Inka-Agency) Receipl
Net Cashflow ] ] [} 0 0 0 0 [ 0 0 ] ] [}
Closing Balance ] ] [] ] L] 0 ] ] ] 0 ] ] []
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b) Select the relevant Submission month using the Cashflow Scenario 1 Name dropdown or
alternatively type in the Submission month.

MyTreasur-e

Dashboards ~ Administration ~ Cash Management  Blotters ~ Reporting  Scheduler

Cashflow Sheet 217]
Our Bank Account Name Business Unit Name Entity Name Bank Name Our Bk Acct Croup Name Submission Status
NSW Educalion Standaros Authority Clear
‘Cashflow Scenario 1 Name Scenariol Opening Balance Date Editable Flag Baseline Flag Gurrency Name unit Decimals
o ., DD MY =
2021-11 Base - Baseine  vember 2021 Scenario2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type
202111 Submission - Submissicn November A 8 | o
Days Weeks Months Excludes Weekend  Approval Status Inter Entity Cashflow Flag
I 03112021 B W 0 0 Approved Captured Rejected

Gommonwealth Funding (Directly Received) Receipt

G Source Revenue Receipt
Gaming Revenue Receipt
Land Tax Revenue Receipt
Payroll Tax Revenue Receipt
Retained Taxes Fees & Fines Receipt
Slamp Dulies Revenue Receipl
Transfer recelved from Agency within Cluster Recelpt
Cner Infows Receipt
Grants Recened from Principal Department Receipt
Intemal Transfer in (Infra-Agency) Receipt
Net Cashflow 0 0 0 [] 0 0 0 0 0 1] 0 0 0
Clesing Balance 0 0 o [ 0 0 0 0 0 L] 0 0 [
Submissin

The relevant submission month will depend on the month you are reviewing
forecasts for. You will need to pick Submission November 2021 if you wish to
review the 12-month period ending October 2022 (includes 2 months of daily
forecasts for Nov and Dec 2021).

c) Click Go

mamn.mmnm@@
Dashboards ~ Administration ~ Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet [2]7]

Our Bank Account Name Business Unit Name Entity Name Bank Name Our Bk Acet Group Name Submission Status
NSW ECUCalon SIandarcs AUnory

Cashfiow Scenario 1 Name Scenariot Opening Balance Date Editable Flag Baseline Flag Currency Name unit Decimals
[ suomssion ovemoer 2021 or-11-2021 1] | Austravan aorar [ 1o 0
Cashfiow Scenario 2 Name Scenario2 Opening Balance Date Ednable Flag Basaline Flag Market Data Set Name Quote Type
l Detaut Market Data Set l HID
Start Date Days Weeks Months Excludes Weekend  Approval Status Inter Entity Cashfiow Flag
01112021 z:] 61 0 Approved Captured Rejected

fiow Type Name:

Opening Balance 0 0 0 0 0 0 ] 0 0 0 0 0 ]
Commonealn FUNGing (Difecly Received) Receip!
Own Saurce Revenue Receipt
Garming Revenue Receipt
Land Tax Revenue Receipt
Payroll Tax Revenue Recelpt
Reained Taves Fees & Fines Recelpt
Slamp Duties Revenue Receipt
Transfer feceived from Agency within Cluster Receipt
Otherinfows Receipt
Grants Received from Prncipal Department Receipt
Intemal Transfer in (inra-Agency) Recelpt
Net Cashflow [} 0 0 0 0 0 0 0 0 0 0 0 0
Closing Balance [} 0 0 0 0 0 ] 0 0 0 0 0 ]
Submission
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d) All cashflows entered by the Agency will be visible within the Cashflow Sheet and can be
reviewed by the Principal Department.

D i i Cash it Blotters Reporting  Scheduler
Cashflow Sheet Bo
Our Bank Account Namé Busingss Unit Name Entity Name Bank Name ©Cur Bk Acct Group Name Submission Status
NSW Educalion Standarcs Authoriy loat
Cashfiow Scenarno 1 Name Scenanio! Opening Balance Date Edrtable Flag Baseline Flag Currency Name Unit Decimals
| Submission November 2021 09142021 -] | Australian dollar | 1,000 | 0
Cashfiow Scenario 2 Name Scenario? Opening Balance Date Edrale Flag Baseline Flag Market Data Set Name Quote Type
| oetaut vawet Dara set | o
$tan Dat Days. Weaks MonRths. Excludes Weekend  Approval Status. IntBr Entty Cashiiow Flag
| 01112021 ] 61 10 [ Approved Captured Rejected

[Opening Balance 100,000 126,010 128,861 131,430 144,512 189,098 212,807 242,838 73,308

Recurrent Confund Appropriation AUD Recept. 10,000 10,500 11,000 1,500 12,000 13,000 13,500 14,000 14,500
Captal Confund Appropriation AUD Recept 20,000 222 30,464 3569% 0528 51,382 6624 61.8% 67,088
Sub Total: Confund Appropriation (8 30,000 w752 1484 4719 52,928 64382 70124 7505 81,508
Restari & Retuild Grant Funding AUD Recept. 6609 74T 6926 6433 8,589 7582 5,106 9103 6.43%
Crown Recoups. AUD Recept 9,867 5,365 6,160 8,758 561 9,043 9389 1 5.046 5,800
Long Service Leave (Transfer) AUD Receipt 9173 7348 [ 6.357 9401 7,966 1877 6781 6,681
Sub Total: NSW Treasury Funding (@ 16476 269 20434 2139 20,867 24,089 24,900 20,086 20,00
Commonwealih Funaing (Directly Recened)  AUD Recept 100 100 100 100 100 100 100 100 100 100
Own Source Revenue AUD Receipt 20 200 200 200 20 20 200 200 20 20
Gaming Revenue AUD Recept
Land Tax Revenue AUD Receipl
Net Cashflow 26,010 449 5869 13,082 17,80 27,082 2,712 29.728 0.7 38,467
Closing Balance 126,010 126,861 131430 144512 162,043 189,095 212,807 242,538 273,308 308,776
Submssion

Step 2: Review Agency Forecasts at a Cluster Level (Only applicable to Principal

Departments)

a) Select from the Entity Name dropdown to select your Cluster.

MyTreasur-e
D ation  Cash 1t Blotters Reporting  Scheduler
Cashflow Sheet B0
‘Our Bank Account Name Business Unit Name Bank Name Our Bk Acct Group Name ‘Submissien Status
Clear
‘Cashfiow Scenarie 1 Name ‘Seanariel Opening Balance Date g Currency Name Unit Decimals
Cashfiow Scenane 2 Name ‘Scenano2 Opening Balance Date Eortabie Flag Baseline Flag Market Data Set Name Quate Type
Y l MD
Start Date Days Weeks Months Excludes Weekend Approval Status Inter Entity Cashflow Flag
03-11-2021 =] » 0 g Approved Gapurea Rejectea

Gashiiow Type Name: u [ i ) { 2 12412021 | (D) 151

Commanealth Funing (Direclly Received) Receipl
0w Source Rewenue Recelt
Garming Revenue Receipt
Land Tax Revenue Recelpt
Payrol Tax Revenue Receipt
Relained Taes Fees & Fines Receipt
Stamp Dutes Revenuz Receit
Transfer teceived from Agency within Chuster Receipt
Other Inflows Recelpt
Grants Recenved from Principal Department Rezeipt
Iniemal Transfer In (inkia-Agency) Recelpt
Net Cashflow [ [} 0 0 0 [} [} o [ L] 0 0 [
Closing Balance 0 o 0 0 0 0 o 0 0 0 [ 0 0
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POWERFULLY
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IMPLE

the Cluster begins with the Prime ID code, followed by the Cluster Name.

e The Entity Name allows you to select your Cluster. The Naming Convention of

b) Select the relevant Submission month using the Cashflow Scenario 1 Name dropdown or
alternatively type in the Submission month.

ra—— E E”j

MyTreasur.

Dashboards ~ Administration ~ Cash Management  Blotters ~ Reporting ~ Scheduler

Cashflow Sheet [+ ]7)
Cur Bank Account Name Business Unit Name Entity Name Bank Name Our Bk Acct Group Name Submission Status
Education (GG) GCo | Clear

Casiiiow Scanario 1 Name Scenariot " Basaline Flag Currency Name unit Decimals

o - Do =] | |

20121-1 Base - Baseline  vember 2021 9 Baseline Flag WMarket Data Set Name Quots Type

202111 Submission - Submission Novembe: | [ o

Days Weeks Months Excludes Weskeng  Approval Status Inter Entity Gashflew Flag
£ 0 0 Approved Captursd Rejectsd

Opening Balance o o 0 ] L] o ] L] o 0 0 0 o
Commonwealin Funding (Directly Recetved) Receipt
Own Source Revenve Receipt
Gaming Revenue Receipt
Land Tax Revenue Receipt
Payml Tax Revemue Receipt
Refained Taves Fees & Fines Receipt
Stamp Dues Revenue Receipt
Transfer received from Agency wiin Cluster Receipl
Other Inflovss. Receipt
Geants Received from Princigal Depariment Recelpt
Intemal Transfer in {Inira-Apency) Receipt
Net Cashflow o o 0 0 L] o ] L] o 0 0 0 o
Closing Balance o o [ o 0 0 ] 0 L] 0 0 0 L]

Submission

c) Click Go

MyTreasur-e shazmeenchuars 3 2

Dashboards ~ Administration ~ Cash Management  Blotters  Reporting ~ Scheduler

Cashflow Sheet 8o
Our Bank Account Name Business Unit Name Entity Name Bank Name: Our Bk Acct Group Name Submission Status
Education (G5) Clear
Cashfiow Scenario 1 Name Scenanio1 Opening Balance Dats Editabis Flag Baseline Flag curmency Name unit Decimals
' Subrission November 2021 01-11-2021 @ l Australian doltar I 1,000 0
Cashfiow Scenario 2 Name Scenario2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type
' =] | Default Marvet Data Set | WD
Start Date Days Weeks Manths Excludes Weekend  Approval Status Inter Entity Cashfiew Flag
01-11-2021 &1 10 [ Approved Captured Rejected

Opening Balance ] ] 0 [ [ ] ] 0 0 [ 0 0 0
Commenwealih Furding (Directly Recened) Recelpt
O Source Revenue Recelpt
Gaming REENDE Receipt
Land Tax Revenue Receipt
Payrol Tax Revenue Receipl
Relained Taves Fees & Fines Receipl
Stamp Dulles Revenue Receipl
Transfer received flom Agency within Cluster Receipl
OtherInfows Receipt
Grants Recetved from Principal Dgartment Receipt
Intemal Transfer in (nfra-Agency) Receipt
Net Cashflow o ] 0 [ [} ] ] ] [] [ 0 o 0
Closing Balance ] ] 0 [ 0 ] ] [] [] [} ] ] 0

Submisson &
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d) All combined cashflows for the Cluster will display in the Cashflow Sheet.

MyTreasur-e
Dashboards ~ Administration ~ Gash Management ~ Blotters ~ Reporting  Scheduler
Cashflow Sheet 8o
Our Bank Account Hame Business Unit Name Entty Name Bank Name ur Bk Acct Group Name Submission Status 3
esn(c5)
Cashfiow Scenario 1 Name Scenario I} Baseline Flag Currency Name unit Decimals. )
 subrsson Navermber 2021 01-11.2021 (] | Austaien st [ 1000 | o
Cashfiow Scanario 2 Name 0 Baseline Flag Market Data Set Name Quote Type
MYV =] | Default Market Data Set | [T}
Start Date Days Weeks Months Exciudes Weskend  Approval Stams Inter Entity Cashfiow Flag
o1-11-2021 [z} 6 10 Approved Captured Rejactsd
Opening Balance 100,000 126,010 128,861 131,430 189,098 22807 242,53 273,309
Recurtent Confund Agpropeiation AUD Receipt 10,000 10,500 11,000 11,500 13,000 13500 14,000 14500
Capial Contung Apgropnizion AUD Receipt 2000 522 0464 355% 5139 56,624 5185 67,088
Sub Totak: Confund Appropriation (@ 30,000 8732 41,484 47198 81082 70,124 78888 #1588
Restart & Repaild Grant Funng AUD Receipt 6508 741 6926 643 755 5105 9103 643
Croun Recougs AUD Receipt 9867 5385 6160 8.5 560 9043 9389 7473 5046 5800
Long Senice Leave (Transier) AUD Receipt 9773 734 8503 6357 9401 7968 757 6751 5601
Sub Total: NSW Treasury Funding (@ 18476 ne8 20,434 2891 20,567 24,088 2,308 2,088 2,300 18917
Commorialtn Funding (Diectly Recefveg)  AUD Receipt 100 100 100 100 100 100 100 100 100 100
0w Source Revenue AUD Receipt 0 2m 20 20 200 20 200 20 m 200
Gaming Revenue AUD Receipt
Land Tax Revenue AUD Receipt
FRTE— an Darairt
Net Cashflow 26,010 449 5869 13,082 17,531 27,082 1712 29,728 0,774 35467
Closing Balance 126,010 126,661 181,430 144,512 162,043 169,096 212,807 24263 273.308 308,776

Submission

Step 3: Drill down into forecasts at a Business Unit Level (Only available if you select the

Entity Name Filter)

a) Principal Departments can also drill down into consolidated forecasts to determine which
Business Unit or Agency has provided forecasts for a particular Cashflow Type. Right click a
forecast to drill down.

MyTreasu

Dashboards ~ Administration ~ Cash Management  Blotters  Reporting  Scheduler
Cashflow Sheet B8
B our Bank account ame Business Unit Name Entity Name Bank Name Our Bk Acct Group Name Submission Statu

Treasury (GG) Clear

Cashfiow Scanario 1 Name Scenario1 Opening Balance Date Eciabie Flag Basaline Flag Currency Name unit Decimais

| svomission November 2021 01-11-2021 =] | Austravan sotar | 1000 | [}

Cashfiow Scenario 2 Name Scenario2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type

| peraur manker Data set [ o
start Date Days Weeks Montns Excludes Weekend Approval Status Inter Entity Cashfiow Flag
01-11-2021 61 10 |7 Approvea Captured Rejectsd

11 Submissio - Submis E issio 1 Submissiol

Opening Balance 9,465,128 9,514,161 9,560,088 9,669,954 9,732,407 9,784,210
Recurrent Confund Appropriation AUD Receipt 6,893 6,147 6477 43308 6337 10,391
Capital Confund Appropriation AuD Receipt 8178 8,025 10,348 6,847 7.203 8,525 5836 8712
Sub Total: Confund Appropriation -] 65,083 14,924 16,485 13,324 16,728 51,833 12173 20,103
Restart & Rebuild Grant Funding AUD Receipl 6130 8177 8898 9,698 9973 8723 E011 B.757
Crown Recoups. AUD Receipt 8707 5.763 8538 9.089 7.964 5666 8221 8113
Lang Service Leave (Transfer) AUD Receipl B454 6,340 9,043 8,071 89t 9,250 6427 BATY
Sub Total: NSW Treasury Funding [-] 23,201 20,280 26,488 26,858 26,848 23,838 18,659 23,348
Commonwealth Funding (Directly Received) AUD Receipt 5613 7.053 5203 7.363 5441 5495 5033 6133
Own Source Revenue AuD Receipt 6.338 8529 5870 6,385 7.576 7,891 8,027 7715
Central Adjustments Infiows. AUD Receipt
F;;t:a:l:?‘l:;:m o " o 60,374 49,038 45,927 48,629 61,337 62,452 51,803 48 486
Closing Balance 9,465,125 9,514,161 9,580,088 9,608,617 9,669,954 8,732,407 8,784,210 9,832,676
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b) A Dailog box will appear with all the forecasts from different Business Units that have submitted
for that particular Cashflow Type and Date.

Cashflows on 01-11-2021 ®

Submission November 2021

[— Cashfiow Scenario Name * | Cashflow Type Name * Cumency Name * PaymentiReceipt

B7 The Treasury Submission November 2021 | Recurrent Confund Appropriation 01112021 Australian doliar

Crown Finance Entity Submission November 2021  Recurrent Confund Appropriation 01-11-2021 Australian dollar
38 Workers' Compensation (Dust Diseas. . Submission Novermber 2021 | Recurrent Confund Appropriation 01112021 Australian dollar
05 Crown Finance Entity Submission November 2021 Recurrent Confund Appropriation 01112021 Australian dollar

Crown Finance Entity Submission November 2021 | Recurrent Confund Appropriation 01112021  Australian dollar

Approvais -

Step 4: Amending the Cashflow Sheet for an Agency

a) Following Principal Department review, if a change is required within the Cashflow Sheet then
the Principal Department will need to internally communicate these changes to the relevant
Agency. The Agency user will be required to Recall the Cashflow Sheet.

MyTreasur-e [ R OEIED

Dashboards ~ Administration ~ Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet 8o
Our Bank Account Name Business Unit Name Entty Name Bank Name Our Bk Acct Group Name Submission Status
NSW Educaion Standards Auhortty Unrest Rejected Clear
Cashfiow Scenario 1 Name Scenario 1 Opening Balance Date Edrtable Flag Baseline Flag Currency Name unit Decimals
| submission Novemve 2021 0111-2021 -:] | Austratan donar [ 1000 | 0
Cashfiow Scenario 2 Name Scenario! 2 Opening Balance Date Edrtable Flag Baseline Flag Market Data Set Name Quote Type
| oetaut arket Data set [ o
Stan Date Days Wesks Months Exciudes Weskend  Approval Status Inter Entity Cashfiow Flag
01112021 61 10 3 Approved Captured Rejected

mission | 2021-11 Submission

Opening Balance 100,000 -0 126,010 125,661 131,430 144,512 162,043 189,095 212,807 242538 273,200

Recurrent Confund Appropriaticn AUD Receipt 10,000 10500 1,000 1,500 12000 12,500 13,000 13,500 14.000 14,500
Capeal Confund Appropriation AUD Recenpt 20,000 2528 30464 35,696 40.928 46,160 1,392 56,624 6185 67.088
$ub Total: Confund Appropriation -] 30,000 3’2 41484 47,198 52928 58,660 84,392 70,124 75,856 81,588
Restart & Reduikd Grant Funding AUD Receipt 6609 741 6926 6438 8569 5615 7582 5105 9108 64%
Crown Recoups AUD Receipt 8.067 5365 6,160 8758 5621 9,043 9,389 7313 5046 5800
Long Service Leave (Transfer) AUD Receipt 9717 7348 8803 6357 9,401 7,968 1517 6751 6.681
Sub Total: NSW Treasury Funding @ 18476 262 20,434 2,99 20,587 24,089 24,909 20,088 20,800 18917
Commonwealh Funding (Cirectly Recened)  AUD Recept 100 100 100 100 100 100 100 100 100 100
Own Source Revenve 200 200 200 200 200 200 200 200 200 200
Garning Revenue
Land Tax Revenue
Net Cashflow 26,010 449 8,869 13.002 17,80 27,082 23,72 29.728 30,774 38,467
Closing Balance 126,010 128,861 131,430 144812 162,043 189,095 212,807 242838 273,308 308,776

b) Once adjustments are made by the Agency user manually within the Cashflow Sheet, this can
then be Resubmitted.
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