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DAILY ADJUSTMENT PROCESS

Audience:

Module: Daily Adjustment Process
Principal Departments and Agency Users

System: Cash Mangement — Cashflows —» Cashflow Sheet

Reporting — Positions — Liquidity Reports

Agency Users will have till 11:30am each day to make changes to their Daily
Adjustment Forecast (DAF) in order to reflect the most current expectations for
cash movements. Changes can be made for the current and future days.

Process:

Scenario e Every morning the Cash Optimisation team will load in a bank file for all Agency
accounts operating within the Treasury Banking System (TBS) and run a
reconciliation process. The reconciliation will map transactional data within the
bank statement to respective cash flow line items and will update the closing

balance for the previous day and opening balance for the current day.

¢ This manual details the steps required to for an Agency to verify Opening
Balances for the current day, identify variances, make daily adjustments and
provide comments as required.

System

¢ Daily adjustments will only need to be Saved in MyTreasur-e. There is no
submission step.

¢ RECOMMENDED BROWSER: CHROME or MICROSOFT EDGE
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Step 1: Navigate to the Cashflow Sheet in MyTreasur-e

a) Navigate to Cash Mangement — Cashflows — Cashflow Sheet

shazmeen.chunara@treasury.nsw.gov.au EI E] E

MyTreasur-e

Dashboards  Administratio

[ESVRE Y Sioters  Reporing  Scheduler

Cashfiows Cashflow Search /] ]

G : ount Group Code | Last Update: Date Our Bank Accoun! Name
Approved ‘Submission November 2021 Department of Education Resticled WBC. Educalion (GG)  Depariment of Edul
Appraved ‘Submissicn November 2021 Depanment of Education Unresticted WEC Education (GG)  Depanment of Edu
Approved ‘Submission November 2021 TAFE Commission Unrestricted WEC Educalion (GG) | TAFE Commission
Approved Submission Octaber 2021 NSW Equcation Standards Authority Resicied WBG  Education (GG) NSV Equcaton Stk
Approvea ‘SubMission September2021 | NSW EGUCANON SIandars AUGNY ReSIICied WBC  EQUCANON (GG) | NSW Ecucanon St
Refected Submissicn November 2021 NSW Educaiion Standards Authority Unresiricied WBC  Educalion (GG)  NSW Education Sk

Step 2: Review prior day cash position

a) Using the drop-down menu in Our Bank Account Name, select the relevant Agency and
Bank Account Category, or alternatively type the Agency Name to get started.

MyTreasur-e shazmeen.chunara@treasury.ns

Dashboards ~ Administration ~ Cash Management  Blotters  Reportng  Scheduler

Cashflow Sheet Bo
- Business Unit Name Entity Name Bank Name Our Bk Acct Group Name Submission Status H -
Clear

‘Our Bank Account Name

Scenano1 Opening Balance Date Editable Flag Basaline Flag Currency Name unit Decimals
Department of Education Restricted =] | |
Department of Education Unrestricted| | Seenario2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name GQuote Type
NSW Education Standards Authorty F [

Days Weeks. Months Excludes Weekend  Approval Status Inter Entity Cashficow Flag

NSW Education Standards Autharity L

.nppmm Captured Rejected

TAFE Commission Unrestricied WBC

Opening Balance [] [] 0 ] 0 ] ] 0 ] 0 ] [} 0
Recurrent Confund Appropriztion Recept
Capital Confund Approgriation Recept

Sub Total: Confund Appropriation (@ ] 0 ] 0 ] (] ] 0 ] ] 0 ] 0
Restart & Rebuld Grant Funding Recept
Crown Recoups Recept
Long Senvice Leave (Transler) Recept

Sub Total: NSW Treasury Funding (@ ] 0 ] ] ] [] ] ] ] ] 0 ] 0
Commonweann Funaing (Difectly Receved) Recept
Own Source Revenue Recept
Transier received from Agency within Cluster Recept
Other Infiows Recept

Net Cashflow ] 0 0 ] 0 ] 0 0 0 0 0 [} 0
Closing Balance ] ] 0 ] ] [ ] 0 ] 0 ] [} ]

Submission -
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MarketDala  Cash Management Frocesses  Blotters  Reporfing  Scheduler

Cashflow Sheet 8o
B our sank Account name Business Unit Name Entity Name. Bank Name. Qur B Acct Group Name. Submission SIS

Depanment of Education Livesticted WEC

Gashilow Scenaria 1 Name Scenariot Opening Balance Date Edtable Flag Baseline Flag Gurrency Name unie Decimals

Cashiiow Scenano 2 Nam Scenarioz Opening Balance Date Eanale Flag Baseline Flag WMarket Data Set Name uote Type

: [ e
start Date oays Weaks Manths Excludes Washend  Approval Status Intar Entiy Cashiiow Fiag
15-11-2021 E ) [ [ Approved ({3 Capiured Rejecied

Opening Balance [] ] ] [} [) ] ) [] o [} ) o ]
Rscurrent Confund Appropriabon Receipt
Capital Confund Appropriation Receipt

Sub Total: Contund Appropriation @ o o o o o o o o I ) o o o
Restart & Rebusld Grant Funding Receipt
Crown Recoups Recaipt
Long Service Leave (Transter) Receipt

Sub Total: NSW Treasury Funaing @ o o o ] o o o o ) [ o o o
Commonweath Funding (Dvecty Receives) Aecsipt
Own Source Revenve Receipt
Central Adjustments Inflows. Receipt
Contund Crown Revenue (Sweep) Receipt
et Castrion o o . ° o o . o . ° o 0 . o
Closing Balance o o ] 0 ] o ] o o 0 0 o o

Somsson  a

Once Our Bank Account Name is selected in MyTreasur-e, then the fields
Business Unit Name, Entity Name, Bank Name and Our Bkt Acct Group Name
will grey out. When entering any data (including Monthly submissions and Daily
adjustments) into the Cashflow Sheet, you must only select Our Bank Account
Name.

b) Using the drop-down menu in Cashflow Scenario Name 1 select or type in Actuals.

MyTreasur-e shazmeen chunara@ireasury.nsw.gov.au @ |:] D

Dasnboards  Administration  Cash Management  Blomers  Reporting  Scheduler

Cashflow Sheet 2]
‘our Bank Account Name Business Unit Name Entity Name Bank Name ur B Acct Group Name Submission Status
Deparnment of EuCalion UIestricled WBC G Clear

Cashflow Scenario 1 Name Scenariol Opening Balance Date Editable Flag Baseline Flag Currency Name unit Decimals

Scenario? Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type
2021-11 Submission - Submission Novembe: ’ =] I I MID
200111 P November 2021 Weeks Months Excludes Weekend  Approval Status Inter Entity Cashfiow Flag
0l 0 0 Approved Captured Rejected

Actuals - Aduals

Opening Balance 0 0 0 0 0 0 0 0 o 0 0 0 0
Recurent Confund Appropriation Receipt
Capital Confund Appropriation Recelpt

‘Sub Total: Confund Appropriation @ ] ] ] [ [ [ ] [l ] [ ] [} 0
Restart & Reoulid Grant Funding Receipt
Crown Recoups Receipt
Long Service Leave (Transfer) Receipt

Sub Total: NSW Treasury Funding -] 0 o 0 o o o L] 0 0 0 0 0 0
Commonvealth Funding (Directly Received) Receipl
Cwn Source Revenue Receipt
“Transfer received fom Agency within Cluster Receipt
Ciner infiows Receipt
Ferante Baraka fram Brnsina Pansrimant Banaint

Net Cashflow 0 0 0 0 0 0 0 0 o o o 0 o
Closing Balance 0 0 0 0 0 0 o 0 o [ o 0 0

Sumissien

ﬂ P Type here to search
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¢) Using the drop-down menu in Cashflow Scenario Name 2 select or type in Daily Adjusted
Forecast.

MyTreasur.

shazmeen chunara@treasury nsw.gov.au E] |_] E]

Dashboards  Administration  Cash Management  Blotters  Reporiing  Scheduler

Cashflow Sheet B0
HOIIF Bank Account Name Business Unit Name Entity Name Bank Name Our BK Acct Group Name Submission Status

Depariment of Education Unrestricled WEC E

Cashflow Scenario 1 Name Scenariol Opening Balance Date Editable Flag Baseline Flag Currency Name Unit Decimals

| Actuass Yy =] |Ausllahanﬂn“al |1non | 0

Cashflow Scenario 2 Name Scenaric? Opening Balance Date Editable Flag Baseline Flag Markst Data SetName Quote Type

v ! =] | Detaut ket ata set [0
— Days Weeks Months Excludes Weekend  Approval Status Inter Entity Cashfiow Flag

Approved Captured

2021-11 Base - Baseline November 2021

2021-11 Submissian - Submission Novembes

Receipt
Capital Confund Appropriaton Receipt
Sub Total: Contund Appropriation (@ 0 ] [] [] ] [] 0 0 0 0 0 0 0
Restart & Rebuld Grant Funding Receipt
Croun Recoups Receipt
Long Service Leave (Transfer) Receipt
Sub Total: NSW Treasury Funding @ 0 ] ] [] ] [] 0 ] 0 0 0 0 0
Commonwealth Funding (Directy Received) Receipt
wn Source Revenue: Receipl
Transfer received Mom AJency within Cluster Recaipt
Ciner Infiows Receipt
Franto Darahid frm Deneioal Ranarimant Dacaint
Net Cashflow 0 0 0 0 0 0 0 0 ] 0 ] 0 ]
Closing Balance. 0 0 0 0 0 0 [] 0 [] 0 [ 0 ]

suomission |

d) Click on Go.

shazmeen.chunara@treasury. gov.au |E EI HY

Dashboards ~ Administration ~ Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet [2[7]
nour Bank Account Name: Business Unit Name Entity Name: Bank Name Our Bk Acct Group Name Submission Stat.
Department of Education Unrestricted WEC I Go  Clear
Cashfiow Scenario 1 Name Scenario Opening Balance Date Editable Flag Basaline Flag Currency Name Unit Decimals.
l Acluals aa | Australian dollar I 1,000 I 0
Cashfiow Scenario 2 Name Scenario2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type
Dally Adjusted Forecas! 1 l Default Market Data Set l MID
Start Date Days Weeks Months Excludes Weekend Approval Status Inter Entity Cashflow Flag
09-11.2021 5 Approved Captured Rejected

Opening Balance o 0 0 0 0 0 0 0 o 0 0 0 0
Recurren Confund Appropriation Receipt
Capital Confund Appropriation Receipt

Sub Total: Confund Appropnation e 0 0 o 0 L] o L] 0 0 0 0 0 0
Reslart & Rebuild Grant Funding Receipt
Crown Recoups Receipt
Long Service Leave (Transfer) Receipl

Sub Total: NSW Treasury Funding (@ 0 0 [ [ 0 [ o [ 0 0 0 [ 0
Commonwealth Funding (Directly Received) Receipt
wn Source Revenue Recelpt
Transter recenved flom AQency Winin CIster Receipt
Ctner Infiows Receipt

Net Cashflow 0 0 0 0 0 0 o 0 o [] 0 0 0
Closing Balance 0 0 0 0 0 0 0 0 o [ 0 0 0

supmission |
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MyTreasur-e

Dashboards ~ Administration  Gash Management  Blotters  Reporting  Scheduler

Cashflow Sheet [+ 7]
lour Bank Account Name Business Unit Name Entity Name Bank Name Our BK Acst Group Name Submission Status. y
Department of Education Unrestricled WBC: Go lear

Gashfiow Scenario 1 Name Scenario Gpening Balanoe Date Earanie Fag Biaseiine Fiag Currency Name unit Decimals
[ o # o e [1w0 o

Cashfiow Scenario 2 Name Scenrio? Opening Balance Dste Eaitable Fiag Easeiine Fisg Viarket Data Set hame Guote Type

Daily Adiusled Forecast DD-MAYYYY | etauz vaet Data st |0

Start Date Days Weeks Tonths Excludes Weokend  Approval Satus Intar Entty Cashfiow Flag

| 03112021 =] 5 [ Approved [/ captured Rejected
Opening Balance 50,179 560178 0 0173 Si5178 6000 50178 753178 203000 550173 728079 178800
Recurrent Confund Approgriaton A Receipt 1000000 1050000
Capital Coruna Appicgnaion Ao Recelpt

Sub Total: Confund Appropristion (@ o 3 o ©  1seso  .1ososmo o 3 3 o o o
Resiant & Rebuld Grant Funding A Recelpt
Crown Recoups Ao Recelpt
Long Senvice Leave (Transier) Ao Receipt
Sub Total: NSW Treasury Funcing @ o 0 ] ) 0 o 0 0 3 o ] o
Commomsealtn Funding (ifecly Recsived)  AUD Recelpt
Oun Source Revenve Ao Receipt
Transfor reoaed fom Agency wihin Cluster  AUD Receipt
otner infous Ao Recelpt 1,000 200 1200 200 1000 -1.000 1.300 2,5
[ P —E———T Oarairt
Net Cashflow 0 38,000 38,000 0 238000  -238000 v 24400 24400 ] 55300 56300
Closing Balancs 680179 818479 38000 BS0470 763178 204000 G60A78 729079 47800 S80A7e  7assTe 236200
Submisscn | &

The Start Date for the Scenario automatically defaults to yesterday.

The First Editable Flag will be unticked indicating that the Actuals are not Editable.
The Second Editable Flag will be ticked, indicating that the Cashflow Sheet is
Open, and a Daily Adjustment can be entered for the current or future day.

Step 3: Check that the Opening Balance is correct at the Account Catgeory level

a) Obtain the Opening Balance for Today’s Day using the Actuals column.

Dashboards ~ Administration  Cash Management  Blofters  Reporting  Scheduler

Cashflow Sheet 2o
EOWBJMACDWN Name Business Unit Name Entity Name Bank Name Our Bk Acct Group Name Submission Status H.
Clear

Department of Education Unrestricted WBC

Cashfiow Scenano 1 Name Scenariol Opening Balance Date Editable Flag Baseline Flag Currency Name Unit Decimals

 Actas -] | usiraan doter [ 1000 [

Cashfiow Scenano 2 Name 9 Baseline Flag Market Data Set Name Quote Type

Dally Adusted Forecast y =] | Defaut Market Data Set l D

Start Date Days Weaks Months Excludes Weskend  Approval Status Intar Entity Cashfiow Flag

09-11-2021 =] 5 Appmed Captured Rejected
ashfiow Type Name
3 -3 i .Alfluzll', Vi e

Opening Balance 560,179 560,179 0 560,178 616,179 35,000 550,179 763,179 203,000 560,179 728,079 178,800
Recurien! Confung Apprapriation AUD Receipt 1080000 1080000
Capal Confund Appropriaton AUD Receipl

Sub Total: Confund Appropriation (@ [ 0 0 0 100000 -1080.000 [ ] ] [ ] ]
Restart & Rebuild Grant Funding AUD Receipt
Crown Recougs AUD Receipt
Long Service Leave (Transfer) AUD Receipt

Sub Total: NSW Treasury Funding (@ 0 0 0 0 0 0 0 (] (] [ (] (]
Commonwealth Funding (Directly Receved)  AUD Receipt
Own Source Revenue AUD Receipt
Transéer received from Agency wilhin Cluster  AUD Receipt
Other Infiows. AUD Receipt 1000 1,000 1200 1200 1,000 1,000 1,300 1,300
(Rearte Baraiar #oum Drnein Panatart ALY Baraine

Net Cashlow 0 35000 35,000 0 238000 -238.000 0 24,100 24,100 0 56,300 86,300
Closing Balance 50178 515179 3000 80479 753479 203000  SSO478 728078 178800 580479 7BS3U8 238200

Submission
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m§mv¥ Treasury



) MyTreasur-e
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b) Navigate to the Account Category report by going to Reporting —» Positions —»
Liquidity Reports. To make it easier to compare screens, open Liquidity Reports in a
separate tab. To do this, right click on Liquidity Reports and select ‘Open link in new tab’.

MyTreasur-e
Dasfiboards  Adminisration  Cash Management  Botters | [EGSSNI scheduier
Cashflow Sheet Posians Casto Repors 8o
8 00 sank Accourt vame Business Unit Nk Reporiing Cube Bank Name Our Bk Acct Group Name Submission Status
Depariment of Education Unvesticied WBG - ﬂ
Casifiow Scenario 1 Name scenariot Operf  Custom Reports Eatable Fiag Basethe Fiag Curtency Name unit Decimals
[ acas ! |- | sustian dotar [ 100
Cashfiow Scenario 2 Name Seenario2 Opening Balance Date Edtable Flag Basaline Flag Market Data Set Name Quote Type
Daiy Agusted Forecast Do =] | oot varee D3 et [ o
Start Date Days Weeks Months Excludes Weekend  Approval Status Inter Entity Cashfiow Fiag
te201 5] 5 [ Approved Captured Rejected
Castilow Type Name Curency Cose | Paym [0)10:41-2021 [0 1121
Opening Balance 07 50479 0 80173 S15A79 /000 5079 TELATS 203000 80478 728078 478900
Recurtent Confund Appropriation A Receqt 1080000 -1.060,000
Captal Confund Approgriatin D Recegt
Sub Total: Confund Appropriaton @ 0 0 ] 0 1000 1080000 0 0 0 ) 0 0
Restart & Rebuld Grant Funding AuD Recegt
Cromn Recoups AuD Receqt
Long Service Leave (Transler) D Recegt
Sub Total: NSW Treasury Funaing. (@ 0 0 [} 0 [} ] 0 0 o ) 0 0
Commonweath Funding (Directy Recehed)  AUD Recegt
0un Source Revenue AuD Receqt
Transter r2ceed from Agency wiin Cluster  AUD Recegt
Otmer nfous A Receqt 1000 1000 1200 200 1000 1000 1300 1300
rane Barener o DrncinstParriment A1 Daraint
Net Cashflow 0 38000 35,000 0 23000 238,000 0 24f00 24100 0 5300 86,300
Closing Balance 0178 5181479 35000 50479 75379 203000  SS0.479 723079 78300 80173 7RSI -236.200

¢) From the Run Report drop-down, select Liquidity Report by Account Category and then
click Go.

MyTreasur-o [ e

Dashboards ~ Administration  Gash Management  Blofters  Reporting  Scheduler

Liquidity Reports 8o
un Report| prease sefecta repart ) .‘E —
[ :
Pubic Repons
Actual vs Forecast 2

Cash Baiances (Recent)
Cash Fiow Scenario Report (Daily)
Cash Flow Scenario Report (Monlhly)
DAF 30 days

DAF

Daily Cash Balances.
Daily Forecast Change
Forecast Scenanos Comparison (0asy)

Forecast Scenanos Comparison (Mol

Liquidiy Report by Accl Gategory. l

Het Casnfiows (Monthy)

Today's Bank Account Balances

d) For your chosen Account Category, compare the Opening balance on the Actual Scenario
with the Opening balance on the Liquidity Report by Account Category to check that they
match.

Wik
yvzsmv! Treasury
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Results:

ot i o XN - [ [ ]

[t | e p——— |

ool
Closing Balance  AUD wec Ecucation (GG)  Department of Education Restricted Actuals. 786,000 786,000 786080 748,741 742685 742805
Closing Balance  AUD wec Education (GG)  Depantment of Education Unrestricted Actuals. 560,127 560,127 560127 550179 544764 544164
o R R S e S
Closing Balance  AUD. wec Ecucation (GG)  NSW Education Standards Author  Unrestrictec. Actuals 4371 4371 “371 64182 63,896 63896
Closing Balance  AUD wec Education (GG)  TAFE Commission Unrestricted Actuals 252490 262490 262490 251598 289811 259,811

The Liquidity Report by Account Category aggregates the bank statement data
to the Account Category level, allowing it to be directly compared with the Actual
scenario.

The report will display all historical Closing balances for Bank Accounts for your
Agencies and Clusters. The report details Actual Bank Accounts that feed into each
Bank Account catgeory which will aid in reconciling the Closing Balance between
the Bank Statement and the Daily Adjusted Forecast (DAF) for the prior day.

The Closing Balance for the previous day should also match the Opening Balance
for the Current Day.

Step 4: Check that the Opening Balance is correct at the Bank Account level

a) Navigate to the Account Category report by going to Reporting — Positions —»
Liquidity Reports

MyTreasur-e

Dashboards  Administraion  Cash Management  Blotters | ]| Scheduler
Cashflow Sheet Posiians Castiiow Reports [2]%]
O 0ur Banik Account Name Business Unit Reporiing Cube Bank Name Our B Acet Group Nams Submission Status ﬂ -

Clear

Depariment of Educalion Unrestncted WEC Risk

Cashfiow Scenario 1 Name scenaniol Operf  Custom Reports Editable Fiag Basefhe Fiag Currency Name unit Decimals
| Actuals bt (S IAusrra\Enoollar | 1000
Cashfiow Scenario 2 Name: Scenario2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type
Daily Adgpsted Forecast DO-MMLYYY I Defaut Market Data Set | uD
stant Date Days Wezks Months Excludes Weskend  Approval Status Inter Entity Gashfiow Fiag
03-11-2021 =] 5 [ Approved Captured Rejectsd

Opening Balance 550,179 550,179 L] 550,179 515178 35.000 550,179 753,178 203,000 550,179 729,079 178,900

Recurrent Confung Appropriztion AuD Receit 1080000 -1.080.000
Cagital Confund Approgriaion AuD Receint

Sub Total: Confund Appropriation (@ ] o [] 0 1080000 1080000 [ 0 ] ] 0 o
Restart & Rebuid Grant Funding AuD Receint
Crown Recoups AuD Recet
Long Service Leave (Transier) AuD Receint

Sub Total: NSW Treasury Funding (@ ] o [] o [] o [ 0 ] ] 0 o
Commaonwealh Funding (Directy Received)  AUD Recet
0w Source Revente AuD Recent
Transfer received from Agency within Cluster ~ AUD Recet
Other Infows AuD Recent 1,000 1,000 1,200 1200 1000 1,000 1300 4,300
e Daraiuad roem eincin Parrimand AU P—

Net Cashflow [ 35,000 35,000 0 23000 238,000 0 24,100 24400 [ 55,300 55,300
Closing Balance 550179 515178 35000 550479 753479 03000 550479 729078 178900 550179 8537 -236.200

oA
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CaSh Forecasting SOIUtion POWERFULLY SIMPLE

b) From the Run Report drop-down, select Daily Cash Balances (Opening Balance) (1) and
then click Go (2).

MyTreasur-e Q se shazmeen.chunara@treasury.nsw.gov.au IZI E] |E

Dashboards ~ Administration ~ Gash Management  Blotters  Reporting  Scheduler

Liquidity Reports ge
Run Report  Daily Cash Baiances (Gpening Balance) ~ & Q] Manage Reports.
= \

Public Reports

Casn Balances (Recent) 2
Cash Fiow Scenaria Report (Dailyy
Cash Flow Scenano Report (Monthy)
DAF 30 Days (Deased)

—i Wk
[— | ;

" = T

Liquiay Report by AcCt Category

MyTreasur-e T - e 4 [ 2 ] 2]
Dasntoarts  Acmsbatin | Mkt Cash Managemert  Focesses  Bioters | Repotig | Schecer
Bo
~c o DEEDEED
o T e

Opening Daanee  AUD. weC  Eoucaton (GG TAFE Commission Unresucte TAFE NSW - 0P a'c actuals 255,089

The Daily Cash Balances (Opening Balance) displays all historical Closing
balances for Bank Accounts for your Agencies and Clusters. The report details
Actual Bank Accounts that feed into each Bank Account catgeory. However, please
note that because this report is at the bank account level it will not match with the
Actual scenario which is at the Account Category level.

The Closing Balance will be imported by the Cash Optimisation team every
morning for the prior day and will be highlighted in green.

Check that the Closing Balance matches the data that you have received from your
bank or can access via a banking online portal.

e All reports can be downloaded as an excel spreadsheet using the download
button to understand any variances.

Wik
N
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POWERFULLY SIMPLE

Cash Forecasting Solution

Step 5: Perform a Variance analysis between the previous day’s Actuals (Extracted from

the Bank Statement) and the previous day’s Forecast (DAF)

Variance column.

a) For the prior day, compare the Actuals column against values in the Daily Adjusted
Forecast (DAF). Variances (If any) between the Actuals and the DAF will display in the

MyTreasur-e

shazmeen.chunara@treasury.nsw.gov.au

Dashboards  Administration  Cash Management  Blotters  Reporting  Scheduler
Cashflow Sheet 8o

Our Bank Account Name Business Unit Name Entity Name Bank Name Our Bk Acet Group Name Submission $tatus

(epanment of Education Unresticted WBC Clear
Cashfiow Scenario 1 Name Scenario? Opening Balance Date Edrtable Flag Baseline Flag Currency Name: unit Decimals
| Actuals Y | Alstralian gollar | 1,000 | 0

Cashfiow Scenario 2 Name Scenario? Opening Balance Date Editable Flag Baseine Flag Market Data Set Name Quote Type

Daily Adjusted Forecast " | oetaun ket Data se [ o

Start Date Days Weeks. Months Excludes Weskend  Approval Status Inter Entity Cashfiow Flag

09-19-2021 =] 5 nwmnﬂ Captured Rejected

Variance

Opening Balance 550178 [ 550179 515479 35,000 550179 TSIATS 203000 550179 12079 178900
Internal Transfer in (Intra-Agency) AUD Recept 14,000 -14,000
Receipts rom NSW Agences cutsite Chuster  AUD Receqt
GST Refund AUD Recet 0,000 0,000
Sub Total: Omer Infiows. -] o 1.000 -1,000 o 1,200 1,200 o 1.000 1,000 o 105,300 105,300
Total: Inflows a [} 1,000 1,000 0 1081200 108120 [ 1,000 1,000 [} 108,300 105,300
Payments to Commameath AuD Payment
Grants Paid fo Chister Agences AUD Payment
Intemal Transfer out (ntra-Agency) AuD Payment o 0 40000 £40,000 0 o 12500 12500
Transter pait to Agency wihin Clister AuD Fayment [ 0 2719 121,180 ] o 0 o
Payments fo NSW Agencies Outside Cluster — AUD Payment (] 0 [] [ 0 0 0 0
Restart & Rebuid Grant Funding (Ouffiow)  AUD Payment
Net Cashflow [ 25,000 35.000 ] 238000 238,000 ] 24100 24.100 [ 56.300 58,300
Closing Balance 550,479 515,179 35,000 550479 753479 203000 550479 729,079 178,300 550,79 785379 235200
Submissian -

the cell.

b) View the Variance amount in the Total: Inflow and the Total: Outflow line item for the prior
day. If this shows a material variance, the detailed transactions can be viewed by clicking on

MyTreasur-e

Cashfiow Type Name

shazmeen.chunara@treasury.nsw.gov.au

Dashboards ~ Administration ~ Cash Management  Blotters  Reporting  Scheduler
Cashflow Sheet 8o
our Bank Account Name Business Unit Name Entity Name Bank Name ur B Acct Group Name Submission Status
Depariment of Education Unresiricled WEC H
Cashfiow Scenario 1 Name Scenanio1 Opening Balance Date Edrtable Flag Basaline Flag Currency Name unit Decimals
| Actuals | Australian dollar I 1,000 I 0
Cashfiow Scenario 2 Name. Scenario2 Opening Balance Date. Editable Flag Basaline Flag Market Data Set Name Quote Type
Daily Adjusted Forecast | petaut et Data set [
stan Dae Days Weeks Months Excludes Weskend  Approval Status Inter Entity Cashfiow Flag
08-11-2021 =} 5 ¥ Approved Captured Rejected

Opening Balance 550,179 550,179 [ 550,179 518,179 35,000 550,179 ST -203,000 550,179 728,079 178,900
Infemal Transfer in {Intra-Agency) AUD Recept 14,000 14,000
Receipts fram NSV Apencies cutside Custer  AUD Recept
GST Refund AUD Recept 90000 0,000
Sub Total: Other Inflows -] ] 1,000 4,000 ] 1,200 1,200 ] 1,000 1,000 ] 105,300 105,300
Total: inflows -] L] 1,000 -1,000 L] 1,081,200 -1,081,200 L] 1,000 1,000 L] 105,300 105,300
Payments to Commonweath AUD Payment
Grants Paid to Cluster Agenciss AUD Fayment
Internal Transfer out (Intra-Agency) AUD Payment a 0 640,000 0 0 12,500
Transier pai to Agency within Cluster AUD Payment 0 0 127190 127,15 o 0 0 0
Fayments to NS Agencies Outsice Cluster  AUD Fayment ] 0 0 o 0 o 0 0
Restart & Rebuid Grant Funding (Outlow) ~ AUD Payment
Net Cashflow ] -35,000 35,000 ] 238000 238,000 ] -24,100 24,100 0 56,300 56,300
Closing Balance 660,179 515,179 35,000 550,179 763179 203000 550179 729079 178,300 560.179 785379 -235.200
Submission~ a

Treasury

GOVERNMENT
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Cashflows on 09-11-2021

e e Posamrr
Cashfiowid Business Unit Name Cashflow Scenario Name * | Cashfiow Type Name * Value Date * PaymentRecept™ | Amount: | Third Party Name ‘Currency Pair Code

Approvals

ce—————————

Daily Adjusted Forecast (Variance: -1,000,000.00) Bm

I I e T e T S
]

36696 | Deparment of Education Daily Adiusted Forecast Other Inflows 09112021 Australian dollar Receipt 50000000

0 246572 Depatment of Education Daiy Adiusted Forecast Otner s 05112021 austraian dollar Receipt 50000000

The Daily Adjusted Forecast (DAF) are snapshots taken by the system
following approval of the Monthly submission by the Cash Optimisation team
and will be highlighted green.

The Opening Balances for the previous day’s Actuals and the DAF will also
be highlighted green, indicating that these have been extracted from the Bank
Statement.

c) Analyse and check that the Variance amounts are correct. This can be utilised to adjust any
forecasts for the current or future days.

RN -~ -~ 1) 1)

MyTreasur-e
Dashboards ~ Administration ~ Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet 8o
8 gur Bank Account Name Business Unit Name Entty Name Bank Name ur Bk Acct Group Name Submission Status E .
Clear

Department of Education Unrestricted WEC

Cashfiow Scenaric 1 Name Scenano1 Opening Balance Date Edrtable Flag Bassline Flag Currency Name. unit Decimals

| Actuals [-:] |Aumha1cuuzr | 1,000

Cashfiow Scenario 2 Name Scenanio2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type

Caily Adjusted Forecast =] | petaut et Data set [ o

stan Dae Days Weeks Months Excludes Weskend  Approval Status Inter Entity Cashfiow Flag

08-11-2021 =} 5 ¥ Approved Captured Rejected
Cashfiow Type Mame Currency Cooe | Paymen (D) 11-11-2021
Actials

Opening Balance s80178 550478 of ssire s1sa7e /OO0 50478 7SIMTE 203000 SS9 78078 -17E300
Internal Transfer n Inra-Agency) AuD Receqt 14,000
Receipts from NSW Agencies cutsite Cluster  AUD Receqt
GST Refund AUD Receqt 0,000 0,000

Sub Total: Other Inflows -] 0 1000 4,000 [ 1200 1200 [ 1000 1,000 ] 108300 -105.300

Total: inflows -] L] 1,000 -1,000 L] 1,081,200 -1,081,200 L] 1,000 1,000 L] 105,300 ~105,300

Payments o Commonyeain AUD Payment
Grants Paid to Chster Agencies AuD Payment
Intemal Transfer out (Intra-Agency) AUD Payment o 0 640,000 640,000 o o 12,500
Trans'er paid to Agency within Cluster AuD Payment 0 0 wrm| 0 0 0 0
Payments 1o NSW Agencies Ouside Cluster  AUD Payment 0 0 0 [ 0 0 0 0
Restart & Aebuid Grant Funding (Outiow)  AUD Payment

Net Cashflow [ 35,000 35,000 0 2000 238,000 0 24,100 24,100 [ 56,300 56,300
Glosing Balance 550179 515178 36000 | S50.179 763479 203,000 660179 729,079  -A78800 850479 78S -235.200

Submission
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) MyTreasur-e

CaSh Forecasting SOIution POWERFULLY SIMPLE

Step 6: Enter Adjustments for the current day

a) Adjustments (if any) can be entered in the DAF column directly in the Cashflow Sheet. The
cell colour will change from green to white once an adjustment is entered. This indicates that
the number entered has overridden the previously approved forecast.

o——— 1 7]

MyTreasur-e
Dashboards  Administration  Cash Management  Blotiers  Reporfing  Scheduler

Cashflow Sheet [2]7]
=OurBMKAu:wnl Name Business Unit Name Entity Name Bank Name Our Bk Acct Group Name Submission Status ﬂ-
Clear

Depariment of Education Unrestricted WBC

Cashflow Scenario 1 Name Scenariol Opening Balance Date Editable Flag Baseline Flag Currency Name Unit Decimals
| Actoas o | rusraten dorar | 1000 | ]
Cashflow Scenario 2 Name Scenaric? Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quots Type
Daily Adjusted Forecas! " ] | Default Marke! Data Set | MID
Start Date Days Weeks Months Excludes Weekend  Approval Status Inter Entity Cashfiow Flag
09-11-2021 =] 5 Approved Captured Rejectad

(D) 09-11-2021 (D) 11112021 (D) 12-11-2021

DAF Variance DAF

763,178 -203,000 660,179

660,179 650,179 660,179 616,179 36,000 660,179 729,079

Intemal Transfer i (inira-Agency) AUD Receipt 14000 14,000
Recelpts Trom NSV Agencies outsige Cluster  AUD Receipt
GST Refund AUD Receipt 90000 50,000
Sub Total: Other Inflows (-] 0 1,000 1,000 0 1200 1,200 0 1,000 1,000 0 105,300 105,300
Total: Infiows (-] 0 1,000 1,000 0 1081200 1081200 0 1,000 1,000 ) 106,300 ~106,300
Payments to Commomwealth AUD Payment
Grants Paid to Cluster Agencies AUD Payment
Intemal Transfer aut (inta Agency) AUD Payment 0 0 640,000 640,000 0 12500 12,500
“Transfer paid to Agency within Cluster AUD Payment 0 0 127,190 27,10 0 0 0
Payments lo NSW Agencies Outside Cluster  AUD Payment 0 0 0 0 0 0 0 0
REs1an & Rebuil Grant FURIng (Outmow) AUD Payment
Net Cashflow 0 36,000 35,000 0 238000 -238,000 0 24,100 24,100 0 56,300 56,300
Closing Balance. 550,479 515,479 35,000 550,479 783,479 -203,000 550,179 729078 178,800 550,479 5379 235,200

suomission |

b) The Closing Balance of the current day will automatically update following any adjustments.
Check that the Closing Balance shown reflects the expected cash position for end of the
current day.

shazmeen chunara@treasury.rsw govau E] |Z] @

MyTreasur-e
Dashboards  Administration  Cash Management  Blotters  Reporting  Scheduler

Cashflow Sheet B0
HDIIF Bank Account Name Business Unit Name Entity Name Bank Name Our BK Acct Group Name Submission Status ﬂ-
Clear

Depariment of Education Unresiricled WEC

Cashflow Scenario 1 Name Scenariol Opening Balance Date Editable Flag Baseline Flag Currency Name Unit Decimals
| Actuals Y =] | Australian dollar | 1,000 | 0
Cashflow Scenario 2 Name Scenaria2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type
Daily Adjusted Forecast =] | Defaut Marke! Data Set | MD
start Date Days Weeks Months Excludes Weekend  Approval Status Inter Entity Cashfiow Flag
03-11-2021 =] 5 Approved Captured Rejected

0)09-11-2021

Adusals ” Variance

Opening Balance 650,179 550,179 0 550,179 515,179 35,000 550,179 753,179 -203,000 550,179 729,079 178,900

Internal Transter in (IMr3-AQency) AUD Receipt 14,000
Recelpts from NSV Agencles oulside Cluster ~ AUD Recelpt
GST Refund AUD Receipt 90,000

‘Sub Total: Cther INfIows (-] 0 1,000 1,000 0 1.200 1,200 o 1,000 1,000 0 105,300

Total Inflows e 0 1,000 1,000 0 108200 1081200 0 1,000 1,000 ] 105300

Payments to Commongatn AUD Payment
Grans Paid fo Cliser Agencies AUD Payment
Intemal Trans'er out (nira-Agency) AUD Payment 0 0 £40.000 640000 1000 0 12500 12,500
“Transfer paid to Agency wihin Cluster AUD Payment 0 0 127190 27,150 0 0 0 0
Payments 1o NSW Agencies Otside Cluster AUD Payment 0 0 0 1] 0 0 o 1]
Restart & Rebulld Grant Funding (Quiflow) AUD Payment

Net Cashflow 0 35,000 38,000 0 238000  -238000 24,100 ] 56,300 56,300

Closing Balance 550,179 §15179 35,000 550,179 753,179 203,000 178,900 550,179 785,379 -235,200

Suomission

¢) Add comments if required as described in Step 8.
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Cash Forecasting Solution

) MyTreasur-e

POWERFULLY SIMPLE

d) Once all adjustments and comments have been entered, Click on Save to ensure changes
are reflected in the Cashflow Sheet.

MyTreasur-e

Cashflow Sheet
lour Bank Account Name
Department of Education Unrestricted WBC
Cashflow Scenario 1 Name
| Actuals
Cashflow Scenario 2 Name
Daily Adjusted Forecast
Start Date

08112021

Cashflow Type Name

Opening Balance
Intemal Transfer In (Intra-Agency)
Receipts from NSW Agencies outside Cluster
GST Refuna
Sub Total: Other Inflows.
Total: Inflows

e

e

Payments to Commonwealih

Granis Paid to Chuster Agencies

Internal Transter out (Intra-Agency)

‘Transter paxi to Agency within Cluster

Payments to NSW Agencies Qutside Cluster

Restart & Repuid Grant Funding (Qutfiow)
Net Cashflow

Closing Balance

Dashboards ~ Administration  Cash Management Blotters  Reporting  Scheduler

shazmeen chunara@treasury.nsw.gov.au |T‘ ‘T‘ F‘

8o

Business Unit Name Entity Name Bank Name our BK Acct Group Name submission Status
Go | Clear

Scenario? Opening Balance Date Editable Flag Baseline Flag Currency Name unit Decimals

[e=] | Avstratan sotar [ 1000 [}
Scenario2 Opening Balance Date Editable Flag Baseline Flag Market Data Set Name Quote Type

MMYYYY | peraun mame pata set [0
Days Wesks Months Excludes Weskend  Approval Status Inter Entity Cashfiow Flag

5 {3 Approved Captured Rejected

650,179

660,178 560,179 o 660,179 516,179 36,000 763178 -203,000 660,179 728079 -177,300
— p—
AUD Recapt 14,000 14,000
AUD Recaipt
AUD Recept 90,000 90,000
o 1,000 1,000 o 1.200 -1.200 0 1.000 1,000 L] 105.300 105,300
L] 1,000 1,000 o 1,081,200 -1,081.200 0 1,000 -1,000 o 108,300 -105,300
AUD Payment
AUD Payment 0
AuD Payment [} [} 640,000 640,000 1,000 1,000 12500 12.500
AUD Rayment 0 [} 127,190 127,190 0 [ o [}
AUD Rayment [} [} o 0 [ 0 0 [}
AUD Payment
0 -35,000 35,000 0 238,000 -238,000 [ 25,100 25,100 0 56,300 56,300
550,179 515,179 35,000 550,179 753,479 203,000 550,179 728073 177,300 550,179 784379 234,200

submission  «

No.

e) A dialog box will appear confirming your changes and if you wish to proceed. If you are
satisfied with these changes, click Yes. Otherwise, if you wish to make further changes, click

Cashflow Sheet

The following changes will be processed
+ 1 record(s) will be inserted
Do you want to proceed?

Please note that the DAF can only be edited for today and future days and not
for previous days.

Adjustments are only required for material changes to your forecast.

All changes should be Saved. Daily Adjustments are not required to be
Submitted.

Page 12



) MyTreasur-e
Cash Forecasting Solution FETPTC g

Step 7: Enter Adjustments for future days

a) Review your cashflows for the next two weeks by changing the filter value in Days to 10 and
clicking Go. Repeat step above if any adjustments are required over this timeframe.

MyTreasur-e shameen chunaragreasurynswoovau | & |2 ]3]

Dashboards ~ Administralion  Cash Management  Blollers  Reportng  Scheduler

Cashflow Sheet 8o
B our Bank account Name Business Unit Name Entity Name Bank Hame Our Bk Acet Group Name Submission stas el

Depariment of Education Uinrestnicted WEC Go | Clear

Cashfiow Scenario 1 Name Scanariol Opening Balance Date Editable Flag Basaline Flag Currency Hame. unit Decimals

| actuais ey =] | Aussaian aonac [ 1000 0

Cashfiow Scanaric 2 Name Scenanio2 Opening Balance Date Editable Flag Bassling Flag Market Dats Set Name Quots Type 2

e — ® | et e e se [mo

sun Date Days Waeks Months Exciudes Weskeng  Approval Status Inter Entity Cashiflow Flag

08-11-2021 <] ) [ Aoproved Captured Rejected

Opening Balance 580,179 0 544,184 818,179 28,985 544,184 783,179 844,154 729,079 184,818

Recurrent Contung Appropriation AUD Recet 1080000 -1.080,000
Captal Confund Approgriation AUD Recet
Sub Total: Confund Appropriation @ [] o [ o 1080000  -1080,000 o o o [] o [ o
Restari & Rebuld Grani Funding AUD Receipt
Crown Recoups AUD Receit
Leng Service Leave (Transler) AUD Recet
Sub Total: NSW Treasury Funing @ ] o [ o ] o o o o [] o [ o
Commonwealih Funding (Difeclly Received)  AUD Recept
Oun Source Revenue AuD Recept
THANSEr FECENVED TOM AGENCY WA CiSter  AUD Recet
Omer infiows AuD Recept 1,000 1,000 1200 1200 1000 1,000 1,300 1,300
Net Cashflow 4,015 35,000 28,985 o 238,000 -238,000 0 24,100 24,100 o 56,300 66,300 0
Clasing Balance 544,164 515,179 28,985 544,184 753,79 200,015 544,184 729,079 184915 544,164 785379 241,215 544,184
Submission .

Step 8: Add comments to Adjustments (Not mandatory)

a) For any adjustments entered in the DAF column, a comment can be added. On the relevant
adjustment, right click. A dialog box will appear.

Cashflows on 11-11-2021 W

Daily Adjusted Forecast E
= Castiow Scenio Name | Cashfiow Type Name -

O f 707 | DepanmentofEducatcn Dy Aqustea Forscast el Transter ot (s Agency) IR ——— Payment

Approvcals

oA
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) MyTreasur-e
Cash Forecasting Solution FETPTC g

b) In the dialog box, scroll to the right to find Comments. Type in any comments you may wish to
capture or will be relevant for the Cash Optimisation team at NSW Treasury. Click Save and close
the dialog box.

Cashflows on 11-11-2021 W
Daily Adjusted Forecast

[Z3lnl | Unrestricied 1 Enter comments here

I Save | Canoel Approvals

c) Alternatively, to Step 5b, comments can also be entered by selecting the checkbox (1) for the
adjustment and clicking on Form View (2).

Cashflows on 11-11-2021
Daily Adjusted Forecast

mmmm Form View | Casnfiows view

Dally Agjusted Forecast  Intemal Transter out (Intra-Agency) 1112021 Australian sollar Payment 000

* | casnhfiow Type Name *

i 36707 Depanment of Equcation

1

Forecast amounts in the dialog box will be displayed as actual units, but will be
displayed in thousands in the Cashflow Sheet.

Page 14
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Cash Forecasting Solution

) MyTreasur-e

POWERFULLY SIMPLE

box.

d) Type in any comments within the Comments (1) section. Click Save (2) and close the dialog

Cashflows
& Dates
Value Date* Trade Date Cashiow Period
1112081 [=] (=] aay
@ Rates
FxRate Currency Pair Rate
1.000000000 1.000000000

@ Hody

PaymentReceipt *

Payment
Currency Code
AUD

Amount *
000
Payment Id

Description

Amount (+-)

Cashfiow Sign *

Countervalue Amount

0.00 0.00
Countervalue Signed Amount Countervalue Currency Code Amount Bk Acct Cey
0.00 AUD 0.00
 Scttlement
Cashfiow Scenano Name * Our Bank Account Name * Thelr Bank Account Name ur Bank Account Numbsr
| Dally Adjusied Forecast l Depariment of Education Unrestricied WBC ECO201_EB0202_EDU_W_U
Their Bank Account Number Bank Reconciliation Flag * Bank Reconciliation Id Payment Method Name *
| Erctronc Funcs Transeer
Our Bank Account Type Bank Statement Description
8 Comments 1
Comments.
| Enter comments nere|
oreT
System Created Flag External Transfer Flag* Offset Flag Internal Reference
Financial Instrument Name Asset Class Name Cashriow Shest Recon Flag Record Read Only Flag
Internal Reference 2 ‘Third Party Reference 2 Internal Reference 3 2 internal Reference 4

[ oo [ o] -

Step 9: Approval and Rejection of Daily Adjusted Forecast

Step 10: Repeat for each Account Category

a) Daily Adjustments will be approved by the Cash Optimisation team at NSW Treasury which will
result in the adjustment entered in the DAF to change colour from white to green. If a Daily
Adjustment is rejected by the Cash Optimisation team at NSW Treasury, the submitter will receive
an automated email from MyTreasur-e stating that the adjustment was rejected. This email will
also provide comments and feedback from the Cash Optimisation team regarding the rejection.
Errors can be remediated by logging back into the MyTreasur-e and making the changes
requested in the DAF and saving.

a) The steps above should be repeated for each Account Category of Daily Adjusted Forecast.
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